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Supervisors, Managers, or Directors 

Acknowledgement and Awareness Statement 

 

I, _________________________________, an employee who supervises, manages, or directs employees 
                   (Print – your full name) 
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in the ____________________________________, I hereby certify that I have received 
           (Print – name of your department or agency) 

 

a copy of the Department of Human Resources’ Policy 12-021 that includes the following from Tenn. 

Code Ann. §8-30-209: 

  

“no preferred service employee shall be assigned to perform the majority of duties and 

responsibilities of a position in a higher level classification than that of the position occupied by 

the employee, without the approval of the appointing authority.  When an employee is so 

assigned, the duration of such assignment may not exceed ninety (90) days without the approval 

of the Commissioner (of Human Resources).” 

 

I understand that without approval as detailed in policy 12-021, I cannot assign a preferred service 

employee a majority of the duties and responsibilities performed by a position in a higher level job 

classification than that of the employee’s job classification. 

 

If I have questions regarding policy 12-021, I should contact my agency’s Human Resources Office or the 

Classification and Compensation Division in the Department of Human Resources. 

 

 

_____________________________        ______________ 

Signature                                                  Date 

 

All supervisors, managers, and directors are required to complete, sign and submit this acknowledge 

statement to your agency’s Human Resources Office. 

 

 

 

 

 

 


